ATTENDANCE POLICY FOR WESTERN HIGH 
SCHOOL
Regular attendance is the primary responsibility of the student and the student's parent or guardian. The building administrator will make all final decisions as to the disposition of all attendance problems. 

Absence Procedures: 
The parent or guardian is to telephone the school in the event a student is absent. This call is to be made as soon as possible but no later than 9:00 a.m. Calls not received by this time will prompt a phone call or letter by the building principal or secretary. This call does not guarantee an excused absence. 

On the day of return to school each student is required to bring a written, dated note from his/her parent or guardian stating the reason for his/her absence. This note is to be given to the principal or his designee and an excused absence will be granted. If a student does not have a note on the day of return, the student will receive an unexcused absence until a note is brought to the office the following day. If during the school day a student arrives late or leaves early the parent or guardian must sign in or out through the office. 

Categories of Absence: 
A. Excused: An excused absence is that condition or situation over which the student, parent, or guardian has no control, and is listed in the excused classification of absences. An excused absence will allow the student to make up class work which he/she missed. It is the responsibility of the student to make up class work which he/she missed. It is the responsibility of the student to see the teacher for missed work and he/she will have the same number of days to complete make-up work as the number of days he/she missed. Failure to make-up required work will result in a grade of zero for that requirement. 

Classification of Excused Absences: 
1. Personal illness (after 7 cumulative days for the year, the student must have an excuse from a doctor or a parent conference with the principal). 
2. Death or funeral of immediate family member. 
3. College visits (must be approved 3 school days in advance, maximum 2 days per school year for seniors, one day for juniors). SEE THE COUNSELOR'S OFFICE TO REQUEST THE PROPER FORM. 
4. Illness in immediate family which demands student's aid. 
5. Doctor or dentist appointments that cannot be scheduled at any other time. A doctor's excuse or appointment card must be presented upon return to school. 
6. Driver's test (1/2 day per test). 
7. Religious Holidays - any student of any religious faith shall be excused if his/her absence was for the purpose of observing a religious holiday consistent with his/her creed or belief. 
8. Compulsory legal affairs. 
9. Community Service 

B. Unexcused: An unexcused absence is that situation when neither the parent nor the school has given a student permission to miss or leave school, or the school is not provided with written documentation within three days of the student's return from absence. An unexcused absence will eliminate the privilege of make-up work resulting in a grade of zero for that requirement. 

Sample Classification of Unexcused Absence:
This is not an exhaustive list) 
1. Truancy 
2. Shopping trips 
3. Non-urgent work at home or elsewhere 
4. Unconfirmed illness - 5 days requires a doctor's excuse 
5. Pleasure trips 
6. Hair cuts, errands, bill paying, etc. 
7. School suspensions or expulsions 

C. Vacations: In all cases advanced notice is mandatory. Vacations while school is in session are discouraged. Should a vacation become necessary, a request for an excused absence will take into consideration the following: Past student attendance, grades, willingness and opportunity to make up work. Vacations granted during the school year will not exceed five school days. 

Attendance Procedures: 
A. Excessive Abuse: After a total of 3 unexcused absences, the attendance officer will be advised. The attendance officer will contact the parents and charges may be filed with Juvenile Court. 

B. Truancy: Truancy is staying away from school without permission. Truancy is an unexcused absence and will be accompanied by reporting the incident to the attendance officer and any other disciplinary action deemed necessary. 

C. Partial Day Attendance: A student who is not present at least one-half of the morning session shall be counted absent from that session; a student who is not present at least one-half of the afternoon session shall be counted absent from that session. 
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PIKE COUNTY ATTENDANCE POLICY 

	ATTENDANCE PROBLEM
	SPECIFIC PROCEDURES

	A. Student accumulates 1- 3 days of unexcused absenteeism. 
	1. School officials will make the first contact by talking to the student and mailing a "Be a Winner" letter to the parent/guardian. A weekly list with names should be faxed or e-mailed to the County Attendance Officer. 

2. Arrangements shall be made by the school to assist the student with problems preventing regular school attendance.

	B. Student accumulates 4 days of unexcused absenteeism. 
	1. The Count Attendance officer shall be notified by e-mail or fax.

2. The County Attendance Officer shall mail a "First Response Warning Letter" to the parent/guardian. An attempt then shall be made by the County Attendance Officer to make contact with the parent/guardian.

	C. Student accumulates 7 days of unexcused absenteeism. 
	1. The County Attendance Officer shall be notified by e-mail or fax. 

2. The parent/guardian shall be summoned by the School Administration using regular or registered mail to attend a "Parental Conference Hearing" with the County Attendance Officer and School Administration. From this time forward, only medical excuses will be accepted.


	D. Student accumulates 10 days of unexcused absenteeism. 
	1. The parent/guardian and/or student shall be mandated to attend "Parental Educational Classes" by the School Administration. When mailing this summons, only registered mail shall be used, with a copy of the summons and the return receipt faxed to the Pike County Attendance Officer. The County Attendance Officer will then forward this list to the "Parental Educational Class" instructor.

2. Failure of the parent/guardian and/or student to attend the "Parental Educational Classes" will cause a charge of "Parental Educational Neglect" (ORC 2919.222) to be filed against the parent/guardian. 

	E. Student accumulates 12 days of unexcused absenteeism. 
	1. The parent/guardian will be in violation of Section 3321.38 of the Ohio Revised Code and will be cited into Juvenile Court.

2. The student will be in violation of Section 2151.022(B) of the Ohio Revised Code for being an Habitual Truant from school and will be cited into Juvenile Court.


Each day of unexcused attendance, tardy, and early dismissal after 12 days could be subject to disciplinary action, including detention, suspension, and recommendations for expulsion. Every 5 tardies/early dismissals, regardless of excused or unexcused absence, the student will be assigned an After School Detention unless waived by the Principal for unusual circumstances. If 20 or more tardies/early dismissals are accumulated other disciplinary action will be taken. 

B.TRUANCY is an UNEXCUSED absence (this is to be decided by the Principal) and will be accompanied by disciplinary action. 

C. Partial Day Attendance: A student who is not present at least one-half of the morning session shall be counted absent from that session; a student who is not present at least one-half of the afternoon session shall be counted absent from that session. 

D. Perfect Attendance: Perfect attendance for the purpose of awards at the end of the school year or grading period shall be defined as a student having zero days of absence as well as zero tardies/early dismissals. An exception may be granted by the principal if the absence or tardy/early dismissal is deemed as school business.

